Oba4HsbIli ogpuc 8 saweli n0KasnbHOU cemu

YnpasneHue oKymeHmamu, pedaKkmopel, moyma, KasaeHOapb U KoprnopamusHasa couycems 0414 busHeca,
20cop2aHo8 U yupexrcoeHuli obpazosaHus

OcHOBHbIe nNpenmyLLecTBa:

v Paboraitte coBmecTHO

PepakTunpyiite AOKYMEHTbI, TabauLbl M Npe3eHTaLum COBMECTHO

v O6uaitech

B3anmopencTByiTe Yepes NouTy, BHYTPEHHIOK COLCETb UM MECCEHAKEP

v MnaHupyite

OpraHu130BbIBaTe BCTPEYM M COBPaHMA, NNaHMPYITE pacnMcaHne C NOMOLLbIO KaseHaaps

v Ynpasnsitte gaHHbIMM

HacTpoliTe gocTtyn, oTcaexnBaliTe 4eicTBUA COTPYAHMKOB, NPeaoTBpaLLaiTe yTeukn

PepakTtopbl P7

o [lpodeccnoHanbHbIN OHNANH-peaaKTop e PepakTop Ana co3aaHuA NpeseHTaumm
TEKCTOBbIX LOKYMEHTOB. OHNalH.
® MoLHbIM OHNANH-peaaKTop e CosmectTumocTb c dopmaTtamm MS

3/1eKTPOHHbIX TabauL,. Office n OpenDocument.



[lBa pexnma COBMECTHOTO
pPeAaKTUPOBaHUA B peasibHOM
BpPEMEHMU.

PeueH3npoBaHWe, KOMMEHTapuWK, Yar.

CTpYKTYpMpOBaHHOE XpaHeHe
AOKYMEHTauuu.

MpegocTaBneHne focTyna ans
OTAe/bHbIX N0Nb30BaTeNeN UK LeNbIX
OTAENOoB.

PasrpaHuuyeHue Npas goCTyna: YTeHue,
peLeH3npoBaHue, pesakTMpoBaHue.

MouToBbIN cepaep.

Co3aaHue KoprnopaTUBHBIX a4PECOB B
CBOEM JOMEHE.

ArperaTop Ans cbopa NoYTbl C pasHbIX
aKayHTOB.

CopTupOBKa KOPPECMNOHAEHLMM C
NMOMOLLbIO T3rOB.

MepcoHanbHble U rpynnosble
KaneHaapw.

MpocMoTp No AHAM, HeZensam,
MecALam, 3a BblIbpaHHbIN nepuoa.
OTobparkeHue B BUAE KaneHZ4apsa nam
Crv1cKa.

BcTpoeHHble AONOAHEHMA:
nepeBoAYMK, PeaKTop 306paKeHWI,
OCR u gpyrue.

MpepoctaBneHMe AOCTyNa No BHELWHEN
CCblNKe.

ynpaBneHme BEPCNAMU N PEBUSUAMMN.

BcTpanBaHMe AOKYMEHTOB B Beb6-
CTPaHuLbI.

TecHasn UHTErpauma c noyToM

AppecHas KHWUra U aBTOOTBETUMK.
MHTerpaums c KaneHaapem 1 cMcTemom
JOKYMeHToOob0opoTa.

BbICTPbIN NPOCMOTP U COXpaHeHMe
npUKpenaeHHbix ¢pannos ans
peaaKTMpoBaHuA.

CoBMECTHbIV AOCTYN K Ka/leHAapAM.
CospaHue/peaakTmpoBaHune cobbiTui,
paccblinka NpuUrnaleHni,
HaNnoOMWHaHMA.

CUHXPOHN3aLMA CO CTOPOHHUMM
KafleHgaapAmMu.



MHTerpauma ¢ noytoi nasTogobasieHme cobbITUA.

YpPOBHM TENNO0TbI KOHTAKTOB. °
YnpaBsiieHue KNneHTcKol 6asoi. °
KacTomusauma nog KomnaHuio. °
BbicTpan perncrTpauma noTeHUManbHbIX
K/IMEHTOB.
HacTpoliika nepapxmm npoeKTos. °
Anarpamma NaHTa 3a napy KJAUKOB.
TPEeKUHT BbINONHEHUSA 334au.
[ ]
[ J
KopnopaTuBHbIit MecceHaKep. *
Bnoru n ¢opymsi.
My6nnKauma 06bABAEHWNI U
npoBeaeHMe onpocCos.
[ob6aBneHne 3aknagok.
ABTOMaTM3NPOBAHHOE yrpaBaeHne °
cuctemoit P7-Oduc Ha Bawem cepsepe.
Pe3epBHOe KONMpoOBaHMeE AaHHbIX. °

LleHTpanumsauma 4octyna c NoMoLLbto

LDAP. °
HacTpolika napameTpoB Bxoaa B

cucTemy.

OHNaNH-UHBOMUCUHT.
3BOHKMW KNNEHTaM.
OTyeTbl 0 NpoAarKax.

PasrpaHuuyeHue npas 4ocTyna K

MU
MOAYNAMM COBMECTHOM paboThl.

BeneHue BHyTpeHHen Wiki.
Mpodainbl COTPYAHUKOB.

PasrpaHuyeHune npas BHYTpU
coobulectBa

MoanepKa aAByxdaKTOpHOM
ayTeHTUdMKaLMMK.

Mcnonb3oBaHue TexHonornm EanHoro
Bxoaa (SSO).

OTcnexnBaHme BXOA0B B CUCTEMY U
APYTUX AeACTBUIM NONb30BaTeNEN.
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